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1. O01mue mos10KeHUA

1.1. TlonmokeHue O HOPMATHBHOM JIOKAJbHOM aKT€ MYHHUIMIAILHOTO
OIOJIPKETHOT'O  JIOIIKOJBLHOTO 00pa3oBaTeIbHOTO  yupexJaeHus JleTckuit can
«BemistHnuka» (manee — Ilomoxenue, nanee - JIOY) ycraHaBiMBaeT eIUHbBIC
TpeOOBaHMsI K HOPMATHUBHBIM JIOKAIBHBIM aKTaM, UX MOATOTOBKE, O(QOPMIICHUIO,
MPUHATHIO, YTBEPKACHUIO, BCTYIUICHUIO B CHITY, BHECEHUIO U3BMEHEHUN U OTMEHE.

1.2.Hacrostiuee IlonoxkeHnne sBnseTcss HOPMATUBHBIM JIOKAJIBHBIM AKTOM
MYHUIUIATBHOTO OIOJKETHOTO JOIIKOJBHOIO O0pa30BaTEIbHOTO YUPEKICHUS
Jetckuil can «3eMIsTHUYKa» U 00s13aTEJIbHO K MCIOJHEHUIO BCEMU YYaCTHUKAMU
00pa30BaTeNbHBIX OTHOILIECHUH.

1.3.ITonoxenue noaroToBiieHo Ha ocHoBaHUM denepanbHOro 3aKkoHa Ne273-
@3 «O6 obpazoBanuu B Poccuiickoii denepannn», TpygoBoro koaekca PO (nanee
— TK P®), I'paxxnanckoro Kogekca P® (nanee — 'K PD), Ycrasa J1OY.

1.4 Jlokanbubiii HOpMaTuBHBIA akT JIOY (nmanee — JOKadbHBIM akT) — 3TO
HOPMATUBHBIM TPAaBOBOM JOKYMEHT, COJEpKAaIlUil HOPMBI, PETryJIUpYIOLIUE
obOpaszoBatenbHble oTHomeHuss B JIOY B mpenmenax cBoed KOMIIETCHIIMHM B
COOTBETCTBMM C 3akoHojaresbcTBOM Poccuiickorn®enepaunu, B HOPSAKE,
yctaHoBJIeHHOM Y craBoM J1OO.

1.5. Jlokanbhubie akThl JIOY J1eWCTBYIOT TOJBKO B TIpeaeiax JTaHHOM
o01eo0pa3oBaTeNbHON OpraHu3ali U HE MOTYT PEryJMpoBaTh OTHOIICHHS BHE
ee.

1.6. JlokanpHble aKThl U3HAIOTCS MO OCHOBHBIM BOMNPOCAM OpraHU3alluu U
OCYILIECTBJICHUS O00pa3oBareybHOU nestensHocTH JIOY, B TOM dmcie 1O
BOIIpOCaM, perjIaMEeHTUPYIOIIUM TIpaBUiia MpreMa 00yJarolIuXCsl, PeKUM 3aHATUN
oOyyaromuxcsi, (OpMbl, TEPUOAUYHOCTh W TMOPSAJOK TEKYIIEro KOHTPOJI,
MOHUTOPUHTA JOCTIKCHHM O0OyJaronuxcsi, MOPSIOK U OCHOBAHUS TIEPEBO/IA,
OTYUCIICHUSI W  BOCCTAHOBIICHUS  OOYYaIOMIMXCS, TOPSAIOK  OhOpMIICHHUS
BO3HUKHOBEHHUS, [PUOCTAHOBICHHUS M NPEKPAlICHUS] OTHOLIEHUH MEXIY
oOpa3oBaTenbHOM oOpraHu3amue u oOywaromuMmucs W (WIH) POIAUTEISIMH
(3aKOHHBIMU TIPEACTABUTEIISIMU ) HECOBEPIIICHHOJIETHUX 00YyYaIOIIUXCS.

1.7. JloxanmpHble  aKTbl, COOTBETCTBYIOIIME BCEM  TpeOOBaHUSIM
3aKOHOJATeNbCTBA P®, SABIAIOTCS O00S3aTENbHBIMU K HCIOJHEHUIO BCEMU
y4acTHUKaMU 00pa30BaTeNIbHbIX OTHOIICHUH.



1.8. HopMmbl J1OKaJbHBIX aKTOB, yXyJALIAIOIIME MOJOKEHHE O0ydaroIIMXcCs

NI pa6OTHI/IKOB I[Oy 0 CpPaBHCHHUIO C IIOJIOKCHUCM, YCTAHOBJICHHBIM

3aKOHOOAaTCIbCTBOM 00 06p330BaHI/II/I, TPYAOBBIM 3dKOHOJATCIILCTBOM 0o

INPpUHATBIC C HApPpYHMICHHUCM YCTAHOBJICHHOI'O IIOpsAAKa, HC IIPUMCHAIOTCA U

nojiexxat otmerne JIOY.

1.9. Jlokanbhubie akthl JOY yrTpaumBaioT cuiy (TIOJIHOCTBIO WIIHA B

OTJEJIBHOM YacTH) B CIEAYIOUINX CIIyqasX:

BCTYIUICHHE B CWIy aKTa, IPU3HAIOIIETO0 JaHHBIA JIOKAJIBHBIA aKT
yTPaTHUBIIAM CHILY;

BCTYIJICHUE B CHIIy JIOKAJBHOIO akTa OOJblleH IOPUAMYECKON CHIIBI,
HOPMBI KOTOPOrO NPOTHBOPEYAT TMOJOKEHUSAM JAHHOTO JIOKAJIBHOTO
aKTa;

MPU3HAHUE  CYIOM  WJIM  HWHBIM  YIIOJHOMOYEHHBIM  OPraHOM
rOCyJJapCTBEHHOM BJAcTU JIOKaJIbHOro akra JOY mnportuBopedammm
NEUCTBYIOLIEMY 3aKOHOAATEIILCTBY.

1.10. JIokansneii akt JOY, yrpaTuBIINN CHITY, HE TIOJJIEKUT UCTIOJHEHHUIO.

I1. Hean v 3axaum

Lensmu u 3agauamu HacTosero [lomoxxeHne sIBISIOTCS:

CO3/IaHUE €IMHOM U COTJIaCOBAHHOM CHCTEMBI JTOKaJIbHBIX aKkTOB JIOVY;
oOecrieueHre MPUHIIUIA 3aKOHHOCTH B HOPMOTBOPYECKOHN NESITEIbHOCTH
HOY;

COBEPIIIEHCTBOBAHKE MPOIECCa MOATOTOBKH, OPOPMIICHUS, IPUHITHS U
peanu3anuu JOKaJbHbBIX aKTOB;

npeoTBpalieHue AyOIupoBaHUsl PETYJIUPOBaHUST OOIECTBEHHBIX U
oOpa3oBarenbHbIX OTHOLEHUH B JIOY.

I11. Buabl 1oKaJIbHBIX AKTOB

3.1. B cootBerctBUU ¢ YctaBom aestenbHOcTh JIOY perimameHTupyercs

CICAyrONIMMU BUIAAMH JIOKAJBbHBIX AKTOB: IIOJIOKCHUA, IIPHUKA3bl, MHCTPYKIHUH,

AOJDKHOCTHBIC HMHCTPYKLOWH, IIpaBujia, ITOPSAIOK. Hpe,ZICTaBJIeHHBIﬁ ICpCUCHDb

BHUJOB JIOKAJIBbHBIX dKTOB HC SABJIACTCA NCUYCPIIBIBAIOIIHUM.

3.2.JlokanbHblie akThl JJOY MOryT OBITH KiIaCCUPUIIUPOBAHBDI:

a) Ha TPYNIIBI B COOTBETCTBUU ¢ KoMreTeHiuen [J0Y:

JIOKAJIbHBIE aKThl OPraHU3aIl[MOHHO-PACHOPSAIUTEIIBHOTO XapaKTePa;



JIOKQJIbHbIE  aKThl, PErJaMeHTHUPYIOIIME BONPOCHl  OpraHU3aluU
00pa3oBaTeNbLHOTO MPOLIECCa;

JIOKaJbHBIE AaKThI, PErJIAMEHTUPYIOIIME OTHOUIEHUS paboTomarens ¢
pabOTHUKAMU ¥ OPraHU3alUI0 Y4eOHO-METOANYECKON PabOThI;
JIOKaJbHBIE  aKThl, PErJaMEHTUPYIOIIUE  JIESITEIIbHOCTh  OpPraHoB
camoynpasienus JJOY;

JIOKaJbHBIE  aKThl, PETJaMEHTUPYIOIIHE  aJMUHHUCTPATUBHYIO U
(UHAHCOBO-XO03AUCTBEHHYIO J1€ATEIbHOCTB;

JIOKaJIbHBIE aKThl, 00ECIIEUMBAIOIINE BEJACHHE JIEJIONPOU3BO/ICTBA;
JIOKAJIbHBIE AaKThl, PErJaMEHTHPYIOMIME OTKPBITOCTh U JOCTYIMHOCTh
uHpopmanuu o aestensHoctu JJOY.

0) 10 KpUTEPUSIM:

10 CTENEHU 3HAYMMOCTH: 00513aTeNIbHbIE U HEO0A3aTEbHBIE;

1o c(epe nercTBUA: OOIIET0 XapaKTepa U CIELHMAIBHOIO XapaKkTepa;

0 KpYry JMI pacnpocTpaHstommecs Ha Bcex padotHukoB JJOY u He
pacnpoCTPaHAIOLIUECS HA BCEX paOOTHUKOB OpraHU3alHy;

no crnoco0y TMpPUHATUA: TOpUHUMaeMmble pykoBoautenem IOV
€UHOJIMYHO M IIPUHUMAEMBbIE C YYE€TOM MHEHHs IPEICTABUTEIBHOTO
OpraHa y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOILIECHUH;

0O CpOKY JEWCTBUA: IOCTOSHHOTO JEeHCTBUS, OEcCpOYHbIE, C
OIIPEIECIIEHHBIM CPOKOM JICUCTBUS;

10 CPOKY XPaHEHHUs: IIOCTOSIHHOTO XPAHEHUs, /5 JIET U IpYyTHE.

IV. [lopsiaok mOAroTOBKH JIOKAJIBbHBIX AKTOB

B JIOY ycranaBnuBaeTcs CIEAYIOLIUNA MOPSAIOK MOJATOTOBKH JIOKAIBHBIX

AdKTOB:

4.1. UHu1mmaTopom Mo AroTOBKU JTOKAJbHBIX aKTOB MOTYT OBbITh:

YUpEIUTEND;

OpraHbl yIpaBjeHUs: 00pa30BaHUEM;

anmuHuctpanus JJOY B nulie 3aBeayromiero;

OpraHbl TOCYJapCTBEHHO-001IecTBeHHOTO yripaBieHus 1OV
YYaCTHUKH 00pa30BaTeIbHBIX OTHOIICHUH.

OcHoBanueM JI1 TIOATOTOBKH JIOKAJIBHOT'O dKTa MOTYT TaKiKC ABJIATHCIA

M3MEHEHHUSI B 3aKoHoJAaTelabcTBe P® (BHeceHHE HW3MEHEHUM, H3JaHHE HOBBIX

HOPMAaTUBHBIX MTPABOBBIX aKTOB).

4.2. TIpoeKT NOKadbHOTO aKTa TOTOBHUTCS OTACIBHBIM PAOOTHUKOM WIIH

rpynmnoil pabOTHHUKOB MO mopydeHuro 3aBenyromiero JIOY, a Ttakke opraHom
camoytnpasieHus JJOO, KOTOpbIi BEICTYITWI ¢ COOTBETCTBYIOIIEH MHUIIMATUBOM.



4.3. TloaroroBka JIOKaJbHOTO aKTa BKJIIOYAaeT B ce0s HU3yueHue
3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX aKTOB, JIOKaJbHBIX akToB JIOVY,
perJaMeHTHPYIOIIMUX T€ BOMPOCHI, KOTOPBIE MPEAINONAracTCsl OTPa3UTh B MIPOEKTE
HOBOI'O aKTa, U Ha 3TOM OCHOBE BBIOOp €ro BHUA, COJAEPKAHUS U NPEACTABICHUE
€ro B MMMCEMEHHOH (hopMe.

4.4. TlogroroBka HanOoJee BaXKHBIX JIOKAJIbHBIX AKTOB (IIPOEKTOB pEIICHUN
COOpaHHi, IIEACOBETOB, OPraHOB CAMOYINPABICHMs, IPUKA30B, IOJOKEHUH,
npaBui) JOJDKHA OCHOBBIBATBCS Ha pe3ysbTaTaX aHaldn3a OCHOBHBIX CTOPOH
nestenpbHocTH JJOO, TeHaeHui e€ pa3BUTUS U CIOKUBILIEHCS CUTYalUH.

4.5. Tlo Bompocam mnpueMa Ha paOOTy, MNEPEBOJAOB, YBOJBbHEHMUIA,
MPEIOCTABICHUSI OTITYCKOB, TOOIIPEHUNA WM MPHUBJICUYCHUS COTPYIHUKOB K
JTUCIUIUIMHAPHON WM MaTepUaTbHONW OTBETCTBEHHOCTH W3JAIOTCS TMPHUKa3bl, B
cootBercTBUM ¢ TK POD.

4.6. TIpoekT JOKaJdBbHOTO aKTa TMOJJICKUT O00sS3aTeIbHOM MPaBOBOM
AKCIEPTU3E U MPOBEPKE Ha JIUTEPATYyPHYIO T'PAMOTHOCTb, KOTOPBIC MPOBOASTCS
JOY camocTosTeIbHO JUOO C yYacTHEM TIPUBJICYCHHBIX CIEIHUAIHUCTOB.
JlokanpHBIA aKT, HE NPOIICAIIMNA TMPABOBYIO OKCIEPTU3Y, HE MOIJICKHUT
PAacCMOTPEHUIO U MPUHSITHUIO.

4.7 11poeKT JOKaJIbHOTO aKTa MOXET ObITh MPEJCTaBICH HAa OOCYXJCHHUE.
dopmbl TpecTaBiICHUs Uil 00CYKIE€HUS MOTYT OBITh Pa3jiMYHbIMH, HalpUMep,
pa3MelieHne MPOeKTa JIOKAJBHOrO akTa Ha MH()OPMALlMOHHOM CTEHJIE B MECTE,
JOCTYITHOM JiJIsl BceoOwiero o6o3penusi, Ha caiite JIOY, HampaBieHue npoekra
3aMHTEPECOBAHHBIM JIMI[AM, IIPOBEIEHUE COOTBETCTBYIOLIErO COOpaHHA €
KOJUIEKTUBHBIM O0CYK/I€HHEM MPOEKTA JOKAIBHOIO aKTa U T.1.

4.8.Ilpy HEOOXOOUMOCTH  JIOKAJbHBIM  aKT MPOXOAUT  MPOLEAYPY
COIJIACOBAHUSI.

V. HOpHI[OK INPUHATHA U YTBCPKACHUA JOKAJIBHOI'0 aKTa

5.1.JIokanpHBIN aKT, OPOILIEAUINN MPABOBYIO U JUTEPATYPHYIO SKCIEPTHU3Y,
a TaKKe NpPOUEAypy COIJIACOBAaHUA, MOJJIEKHUT IPHUHATHIO U YTBEPKICHUIO
pykoBoaureniem /JJOY B coorBeTcTBuM ¢ YcTaBoM [JOY.

5.1.JIokanbubie akThl JJOY MOTYT MpUHUMATBCS PYKOBOJIUTEIEM, OOIUM
coOpanueM pabOTHUKOB, TMEIArOTUYECKUM COBETOM, OPTaHOM TOCYAapCTBEHHO-
OOILIECTBEHHOTO yMpaBlIeHUsT JMOO HHBIM oOpraHoMm camoymnpasieHus OV,



HAJICJIEHHBIM MOJHOMOYMUSIMUA O MPUHATUIO JIOKAJIBHBIX aKTOB B COOTBETCTBHUU C
Yceraom JIOY — no npeaMeram ux BeJACHUS U KOMIIETCHIIUH.

52Ilpn  UpUHATHM  JIOKAJIBHBIX  AKTOB,  3aTparvBalOlIMX  Ipasa
BOCIIMTAaHHUKOB, YUUTBIBAECTCS MHEHUE COBETa POJUTENIEH.

5.3. He nmnomiexar mNPUMEHEHUIO JIOKAIbHBIE AaKThI, YXYJILIAOIINE
MOJIO)KEHUE pPAOOTHUKOB [0 CPABHEHMIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIIEHUSMH, a TaKXKe JIOKAJIbHbIE aKThl, IPUHSITHIC
C HapyILLIEHUEM MOPs/IKa y4eTa MHEHUS IPEICTAaBUTEIILHOTO OpraHa pa0OTHUKOB.

5.4. Ilpomeamuii OpoueAypy NPUHATHUS JIOKAJbHBIM aKT YTBEPKIAAeTCA
pykoBoauteneM JJOVY. Ilpouenypa yrBepxacHus ohopmiisieTcs: Iu00 MOIMUCHIO,
60 npukazom pykoBoautens JOVY.

5.5.JIokanbHbIN aKT BCTYNaeT B CUITy C MOMEHTA, YKa3aHHOTO B HEM, JIM00, B
CJIydyae OTCYTCTBHUSI TAKOI'O YKa3aHUs, [10 UCTCUCHUM 7/ KaJCHAAPHBIX THEN C IaThl
IIPUHATUS TAHHOTO JIOKAJIBHOIO aKTa.

JlaToif  MpUHATHA  JIOKAJbHOTO  aKTa, TpPeOYIOLEro  yTBEP KICHUS
pykoBoaureniem JJOO, siBasieTcs nata TaKOro yTBEPKIACHUS.

5.6. Tlocme yTBepkIeHUS JOKAJIBLHOTO aKTa MPOBOJUTCS IMPOIEIypa
O3HAKOMJICHUSI C HUM YYaCTHHUKOB OOpa30BaTENbHBIX OTHOLIECHUH, Ha KOTOPBIX
pacupoCTPaHSIOTCS TOJIOKEHUS] JAHHOTO JIOKAaJbHOTO akTa. (O3HaKoMJIEHHE C
JIOKAJIbHBIM aKTOM O(OpMJISiIeTCSl B BHUAEC POCIUCH O3HAKOMIISIEMBIX JIUI[ C
yKa3aHUEM JaThl O3HAKOMJICHHMsS JHOO Ha CaMOM JIOKaJdbHOM akTe, Ju00 Ha
OT/ICJIBHOM JIUCTE€ O3HAKOMJICHUWS, MpHUJaraéMbIM K HeMy, JIMOO B OTACIHLHOM
KypHare.

VI. OdopmiieHune JT0KAJTBHOTO AKTA

OdopmiieHre JOKATHHOTO aKTa BBIMOJHSIETCS B  COOTBETCTBHHM  C
TpeOboBaHUSIMU «I OCyTapCTBEHHONW CHUCTEMBbI JIOKYMEHTAIMOHHOIO OOECIeUeHUs
ynpasienus. OcHOBHbIe mnojoxkeHus. OOmue TpeOoBaHHUS K JOKyMEHTaM U
ciry»)0am JTIOKYMEHTAITMOHHOTO o0ecIIeYeHUAY, a TaKKe HOpMaMu
«YHUPUIIUPOBAHHONW CHCTEMBl JIOKYMEHTAllud. YHU(UIMpOBaHHAS CHUCTEMa
OpraHU3alMOHHO-PACTIOPSIAUTEIIHHOM JIOKYMEHTAIIUH. TpeboBanus K
opopmnenuto gokymentoB. ['OCT P 6.30-2003” (ytB. IlocraHoBneHuEeM
['occranpgapra Poccum ot 03.03.2003 N 65-cT «O mpUHATHUM U BBEICHUU B
NelCTBUE TOCYapCTBEHHOTO cTanaapTa Poccuiickoit deaeparuny). [Ipu aToMm:



6.1.CTpykTypa JOKaJbHOTO akTa JOJDKHAa OOeCrneuYuBaTh JIOTUYECKOE
pa3BUTHE TEMBI IPABOBOTO perynupoBanus. Eciu Tpedyercs pa3bsCHEHHE Lieel U
MOTHBOB IIPHUHSATHS JIOKAJIBHOTO aKTa, TO B POEKTE AETCsl BCTYNUTEIbHAS 4acTh —
npeamOya. [lonoxkeHns HOpMaTUBHOTO XapaKTepa B peaMOyy HE BKITIOYAIOTCS.

6.2.HopMatuBHble nipennucanus oGOpMIISIOTCS B BUJIE MYHKTOB, KOTOpPbIE
HYMEpYIOTCS apaOCKUMH IHUPpaMH ¢ TOYKOM M 3arojOBKOB HE UMEIOT. [IyHKTHI
MOTYT TOJPA3JIENATHCA HA MOJINYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM

M(POBYIO HYMEPALIHIO.

6.3.3HauuTeNbHBIC TI0 00BEMY JIOKATBHBIE aKThl MOTYT JCJIUTHCS HA TJIaBBI,
KOTOpbIE HYMEPYIOTCS PUMCKUMH HU(PPAMHU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKaJIbHOM aKTe MPUBOJIATCS TaOIUIbI, TpaduKH, KapThl, CXEMBbI,
TO OHM, KakK TPaBWIO, JOJKHBI O(GOPMISATHCA B BHUAE MPWIOKEHUH, a
COOTBETCTBYIOIIME MYHKTHI aKTa I0JKHBI UMETh CCHUIKU HA ATH MPUJIOKEHUS.

6.5. JIokaJIbHBIN aKT U3JIaraeTcsi Ha TOCyAapCTBEHHOM si3bike PD u 10JKeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.6.CTpyKTypa JIOKaJbHOTO aKTa JIOJDKHA OBITH JIOTHYECKH OOOCHOBAHHOM,
OTBEYAIOIIEW LeJsiIM ¢ 3ajJadyaM [pPaBOBOrO  PEryJMPOBAaHMS, a TaKKe
o0ecrieunBaroNIe JIOTMYECKOE PAa3BUTHE U MPABWIBHOE IMOHMMAHHUE JIAHHOTO
JIOKaJIbHOTO aKTa.

6.7. B JOKanbHBIX aKTax AAOTCS OMPENEICHUS] BBOJIMMBIX FOPUIAYECKUX,
TEXHUUYECKUX M JIPYTHX CHEIUaIbHbIX TEPMHUHOB, €CJIM OHHM HE SBISIOTCSA
OOIlIEU3BECTHBIMU U HEYNOTpeOJIIeMbIMU B 3aKOHOJaTenbcTBe Poccuiickoi
denepauuy U peruoHaIbHOM 3aKOHOIATEIBCTBE.

6.8.He nomyckaercs mepenucbiBaHue ¢ 3aKOHOB. [Ipu HEOOXOIUMOCTH 3TO
JienaeTcsi B OTCbUIOYHOM (popme.

VII. OcHOBHBIE TPeOOBAHNS K JIOKAJbHBIM AKTaM

Jlokanbuble  akThl  JIOY  NOMKHBI  COOTBETCTBOBATH  CIEAYIOIIUM
TpeOOBAHUSIM:

7.1. [lonoxeuue

JIOJDKHO COJIEpXKaTh CIEAYIOIINe 00s3aTebHbIe PEKBU3UTHI: 00O3HAUYCHHE
BUJIa JIOKAJIBHOTO aKTa, €ro HaWMEHOBaHHWE, TPU(BI: MPUHATO, YTBEPXKICHO,



COTJIACOBAHO, YUYTEHO; PETUCTPALlMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIMI €ro
HAaMMEHOBAHUIO; OTMETKY O HAJIMYMU MIPUIIOKEHUS U COTIIaCOBAHMUS.

7.2. IlpaBuia

JOJHKHBI COJIEPKaTh CIEIYIOIINE O00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYCHHE
BUJa JOKAJIBHOTO aKTa; €ro HauMEHOBaHUE, TPU(BI MPUHATUS U YTBEPXKICHUS;
TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYHUH ITPUIOKEHUS,
PEruCTpallMOHHBIN HOMED.

7.3. UHCTpYyKIIMK

JOJKHBI COJIEpKaTh CIeAylolne 00sA3aTelbHble PEeKBU3UTHI: 0003HAUYEHUE
BUJIa JIOKAJBHOIO aKTa; €ro HauMEHOBAHUE; TPU(PBI NPHUHATHS U YTBEPKIACHUS;
TEKCT, COOTBETCTBYIOILIUNA €r0 HAMMEHOBAHUIO; OTMETKY O HAJIIMYUU IIPUIIOKEHMUS;
PEruCTpallOHHBINA HOMED.

7.4. Pemenus

AOJIKHBI COACPKATh CIICAYIOIINUC 00s13aTeIIbHBIE PCKBU3UTHI: 0003HaYcHHE
BHUJA JIOKAJIBHOI'O aKTa, MCCTO M AaTy HPUHATHA, TCKCT, HOJIKHOCTD, (l)aMI/IJ'H/IIO,
HMHHUIUAJIBI Y IIOAIIUCH JIWIA, ITIPUHABIICIO PCHICHHUC, OTTHUCK IICYATH.

7.5. Ilpuxa3el u pacniopstkeHuss pykosoautenss JOY nomxHbel comepxkarhb
cleayromure o0s3aTeNbHbIe pEKBU3UTHI: 0003HaYeHHE BH/1a JOKAJIbHOTO aKTa U €ro
HAaUMEHOBAaHHWE; MECTO M JaTy NPHUHATHUS, PETUCTPALMOHHBIA HOMEpP, TEKCT,
JIOJDKHOCTH, (paMUJINI0, MHUIMAIBI U noanuch pykoBoautens JOVY. Ilpukassl u
pacnopsbKeHHUs BBITIONHSIOTCS Ha Oianke JJOY.

7.6. ITpoTOKOJIBI ¥ aKTHI

JOJDKHBI COJIEPXKATh CIIEIYIONIUE 00s3aTeNbHbIE PEKBU3HUTHI: 0003HAUYCHHE
BHJA JIOKAJBHOIO aKTa; MECTO W Jary T[PHUHATHS, HOMEp; CIUCOK
IIPUCYTCTBYIOIINX; TEKCT, COAEPKAIIUN MIOBECTKY JHSI, ONIMCAHUE XO/a, IIOPAJIKA U
MPOIEAYPHl COBEPIIAEMBIX OMPEACICHHBIX (FIOPUANYECKH 3HAYMMBIX) JIEUCTBUN
00 OTCYTCTBUE ONPEACICHHBIX (haKTOB; JOJKHOCTH, (aMUJINIO, WHUIUATLI U
MOAMUCH JuIa (JIUI[), COCTAaBUBIIMX WM MPUHUMABIIMX y4acTHE B COCTABJICHUU
MPOTOKOJIA UJIK aKTA.

7.8. MeToanyeckue peKOMEH1aluu

JOJDKHBI COJIEPKaTh CIENYIOIIME 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUECHHE
BHUJA JIOKAJbHOIO aKTa, MECTO MU JaTy IIPUHATHs, €r0 HAauMEHOBAHUE, TEKCT,
COOTBETCTBYIOIIMM €r0 HAaWMMEHOBAHUIO U COAECpXKALlMKA YyKa3aHUE Ha BUJ,



HAaMEHOBAaHWE W JaTy HPUHATUSA NPaBUJ WIM HHCTPYKIUMH, HOPMBI KOTOPBIX
Pa3bACHAIOTCA, KOHKPETU3UPYIOTCA WM  JACTAIU3UPYIOTCA METOAUYECKUMMU
PEKOMEHIALUSAMY; JTOJKHOCTh, (haMuiIMsl, MHULMAJIbI JUia (JIUL), COCTaBUBLIMX
METOANYECKUE PEKOMEH 1AL,

7.9. IIporpamMmsl U TIJIaHBI

JOJDKHBI COACPKATh CIICAYIOIIUC 00s13aTeNIbHEBIC PCKBU3UTHI: 0003HaUYCHHUE
BHUIa JIOKAJIBHOI'O aKTa, MCCTO H MO4Ty IIPUHATUA, HAMMCHOBAHHNC MW TCKCT
JIOKAJIBHOI'O aKTa, COOTBCTCTBYIOIIUC €T'0 HAUMCHOBAHUIO.

7.10. JomKHOCTHAsI MHCTPYKIUSA

JIOJDKHOCTHAsT MHCTPYKLMS pabOTHHKA JIOJDKHA COJAEP)KaTh CIETYIOIIe
paszenbl: O0IIMEe TOJOKEHUsS; OCHOBHBIE 3aJaud, IpaBa, MPEJOCTaBIsEMbIE
pabOTHUKY M ero O0OsS3aHHOCTH; B3aUMOJIEHUCTBHUS; OTBETCTBEHHOCTh 3a
HEKaYeCTBEHHOE M HECBOEBPEMEHHOE  BBINOJHEHHE  (HEHCIIOJIHEHUE)
00513aHHOCTEH, NPETYCMOTPEHHBIX JOKHOCTHOM MHCTPYKLMEH; TpeOOBaHHUS K
pabOTHUKY.

7.11. Ilpy NOATrOTOBKE JIOKAJIBHBIX AaKTOB, PETYIMPYIOLIUX COLUAIBHO-
TPYJOBbIE  OTHOILUEHUS (HAampuUMep, KOJUIEKTUBHBIA  JOTOBOp, IMpaBHIIA
BHYTPEHHETO TPYJIOBOTO paclopsiika U Jp.) CileayeT pyKOBOJCTBOBATHCS
PEKOMEHJAIUSIMU O HUX.

7.12. Cpean nmokanbHbIX akToB JIOY BBICHIYIO HOPUAMYECKYIO CHIIy HUMEET
Ycras OVY. Ilostomy npunumaemsie B JIOY nokanbHbIE aKThl HE JOJHKHBI
IIPOTUBOPEYHTH Y CTABY.

VIII. JoxymeHTanus

8.1. JlokanbpHBIE aKThl MPOXOIAT MPOIEAYPY PETUCTPAIIMU B CIEIHUATBHBIX
JKypHaJax.

8.2. OO0s3aTenbHON  pEeTUCTpali  TMOJICKAT TOJIOKEHUS, TPaBUIIA,
WHCTPYKIINY, IPUKa3bl U pacnopsikeHus 3apeayromiero 10Y.

8.3. Perucrpanuio JIOKaJIbHBIX aKTOB OCYIIECTBISIET 3aBeaytomuii JJOY.

8.4. Peructpaums MmoJIOKEHUH, MPAaBUI U MHCTPYKLMI OCYIIECTBISIETCA HE
Mo3/IHee AHS UX yTBepkIeHus 3aBenytomum J[OVY, npukazoB v pacnopsbpKeHUH
3aBenytouero JJOY — He no3nHee IHS UX U3JaHUS.



IX. IlopsiioKk BHeCeHUs] U3MEHEHHU U JOIOJHEHHUH B JIOKAJIbHBbIE AKThI

9.1. B peiictBytomue B JJOY jOKampHBIE aKThl MOTYT OBITb BHECEHBI
WU3MEHEHUS U IONOJIHEHHUS.

9.2. llopsimok BHECEHUSI UBMEHEHUN U JIOTIOJTHEHUM B JIOKalbHbIE akThl JJOY
ONPEAEIACTCS B CaMHUX JIOKAJIBHBIX AKTaX. B OCTANIBHBIX Ciaydasix WU3MEHEHUS U
JTIOTIOJTHEHUST OCYIIECTBIISIFOTCA B CIEAYIOIIEM MOPSJIKE:

9.2.1. BHECEeHME M3MEHEHUU WU JONOJHEHUM OCYIIECTBISETCA B IOPSJIKE,
YCTAaHOBJICHHOM B JIOKaJbHOM HOPMAaTHBHOM AaKT€, HAa OCHOBAaHUU KOTOPOTO
BHOCSTCS U3MEHEHUS;

9.2.2. U3MEHEHHUS U JIOTIOJHEHUS B JIOKAJIBHBIE AKThI: MTOJ0KEHUS, IPUHSATHIC
0e3 corjacoBaHUsi C OpPraHOM TOCYAapPCTBEHHO-OOIIECTBEHHOTO YIPABICHUS
(camoympaBieHus), MpaBuiIa, HMHCTPYKIMH, TPOrpaMMBbl, IUIaHBI, PEIICHHUS,
MpUKa3bl U pacropsbkeHus 3apeayroiiero JJOY, BHOCATCS yTeM U3JaHus TpUKa3a
3aBenytomniero JIOY o BHECEeHMHM HM3MEHEHMH WM JIONMOJHEHWH B JIOKAJbHBIN
HOPMAaTHBHBIHA aKT;

9.2.3. u3MEHEHUsT U JOINOJHEHHUS B TMOJIOKEHUS, MPUHATHIE IOCIE
COrJIaCOBaHUSI C  OpPraHOM  TOCYAapCTBEHHO-OOIIECTBEHHOTO  YIpaBJICHUS
(camoympaBieHus1), BHOCATCS TyTeM HW3AaHUs Mpukasza 3asenyromero JIOY o
BHECEHUU W3MEHEHUW WM JIOTOJHEHUN B JIOKAJIBbHBIA aKT C MPEIBAPUTEIbHBIM
MOJIyYEHUEM OT HETrO COTJIaCHsl.

9.3. I3MeHeHns 1 AOTOJHEHUS B JJOKAJIBHBIM aKT BCTYIIAIOT B CHILY C JATHI,
YKa3aHHOM B MPHUKA3€ O BHECEHUM W3MCHEHUW WJIA JOMOJHEHHN B JIOKAJbHBIN
HOPMAaTUBHBIA aKT, a B CIy4ae OTCYTCTBHUS YKa3aHUS B HEM JAThl IO UCTECUECHUU 7
KAJICHJAPHBIX JTHEH C JaThl BCTYIUICHHs IPUKa3a O BHECEHWM W3MEHEHMI WU
JIOITIOJTHEHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. I3MeHeHus ¥ IOMOJIHEHUSI B TIPEANUCAHUS U TPEOOBAHUS, IPOTOKOJIBI U
aKTbl, METOOUYECKUE PEKOMEHIALMM, AaKThl O MPU3HAHUM JIOKAIBHBIX AaKTOB
YTPATUBIIMMHU CUILY, HE BHOCSITCSI.

X. 3aka0uuTebHbIE MOJ0XKEHUA

10.1. Hacrosimee IlomoxkeHne MpUHUMAETCS C Yy4ETOM MOTHMBUPOBAHHOTO
MHEHUSI OpraHoB coynpasiieaus JOY.



10.2. ITonoxkeHue BCTyHaeT B CHILy C JIaThl €r0 YTBEPKACHUS 3aBEIYIOLIUM
JOY.

10.3.Ilonoxkenne yrpaunBaeT CUily B Cilydae NPUHATHA HOBOro Ilonoxenus
O JIOKAJIbHBIX aKTaXx.

10.4. Bonpocsl, He yperynupoBaHHble HacTosmuM [lonoxxeHneM, noaiexar
YPETryJMPOBAHUI0 B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM PO,
YcraBom JIOY 1 UHBIMU JTOKAIBHBIMA HOpMaTUBHBIMU akTamu JJOY.



